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Notice of Annual General Meeting
Notice of Annual General Meeting

A General Meeting for Local XXXXX will take place as follows:
Time:	[Click to enter time]
Date:	[Click to enter the date of the meeting]
Place:	[Click to enter the location of the meeting]
Technology:	[Click to enter if and how members can participate from a different location (e.g. by phone or by video link)]

On arrival at the meeting, members should check the register of members and if needed, update their name, email address and any other details.
Agenda
	Item
	Description

	1
	Call to Order

	2
	Adoption of the Agenda
Mover:
Seconder:
Motion Carried or Motion Defeated 

	3
	Read USJE Statement on Harassment

	4
	Review and Approval of Previous Meeting Minutes
Mover:
Seconder:
Motion Carried or Motion Defeated

	5
	President’s Report
Mover:
Seconder:
Motion Carried or Motion Defeated

	6
	Treasurer’s Report 
Mover:
Seconder:
Motion Carried or Motion Defeated

	7
	Resolution to amend local bylaws (If required, provide amendments) 
Mover:
Seconder:
Motion Carried or Motion Defeated

	8
	Resolution to change membership dues (If required, provide reasoning)
Mover:
Seconder:
Motion Carried or Motion Defeated

	9
	Elections: Click on the link below for more information on “Conducting Local Elections”
www.usje-sesj.com/local-executive-toolbox/locals 

	10
	Previous Business

	11
	New Business

	12
	Member Questions

	13
	Adjournment
Mover:
Seconder:
Motion Carried or Motion Defeated
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